
Digital Archive Production Process 
Digitising your back issues isn’t as demanding or as time-consuming as it sounds; just 
provide the issues and we’ll do the rest. From start to finish, here’s everything you need to 
know about how Exact Editions can produce and publish your digital archive in record 
time.

Step 1: Receiving your Issues

Once pricing has been agreed, all you need to do is send us the issues to be included in 
the archive. If there are no print copies to be scanned, we’ll provide you with instructions 
on how to upload your issues to us directly. The issues must be uploaded as fully 
cropped and OCR’d PDF files, so that they can be processed quickly and will display 
correctly online.
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If you have print issues to be scanned, these must be delivered to our office in Farringdon as soon 
as possible. The issues need to be in good condition and preferably arranged in chronological 
order in clearly labelled boxes. Once we receive them, they’ll be sent off to be scanned externally.*

*Please note: All print issues will need to be destroyed during the scanning process to ensure high 
quality results.

Step 2: Scanning

Depending on the size of the archive, we hope to receive the PDF files from 
the scanners, who will upload them directly to our server upon completion, 
within one month.

If we aren’t waiting to receive any scans, we can move straight on to the next 
step…

Step 3: Processing, Uploading and Linking
 

Using our new and improved issue processing 
system, we can now upload content directly to 
our website and Apps faster than ever.

Our technology also allows us to link the 
contents page of each of your issues after 
they’ve been uploaded, helping users navigate 
to desired articles effortlessly. 

Finally, we throughly check the entire archive 
to make sure that all issues are present and of 
a high standard. 
 
Assuming we encounter no problems with the 
issues, this process can be completed 
between one and three weeks. 



Step 4: The Finished Product 

Once all of the above steps have been completed, we’ll be in touch to confirm a release date for 
the archive. We can make the entire archive live almost instantaneously - even on the same day as 
completion!

If you have any questions about the archive production process, please don’t hesitate to contact us 
at production@exacteditions.com 
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